




ANNEX 1. 

BID-FORM








[bookmark: _Toc121236020][bookmark: _Toc121259546]The following information and declarations must be completed by all tenderers or, as the case may be, all members of tenderer consortia.
A1.  Information about the bidder 
We, the bidder
	Bidder

	[bookmark: _Hlk520277375]Name/company
	Insert your text here

	Domicile/address
	Insert your text here

	Company register number
	Insert your text here

	VAT-number, if applicable
	Insert your text here

	The Bidder is a small or medium-sized enterprise (SME)[footnoteRef:1]: [1:  Small and Medium-sized Enterprises Definition: The size class of small and medium-sized enterprises (SMEs) consists of enterprises which employ fewer than 250 persons and which either have an annual turnover not exceeding EUR 50 million or an annual balance sheet total not exceeding EUR 43 million. Cf. COMMISSION RECOMMENDATION of 6 May 2003 concerning the definition of micro, small and medium-sized enterprises.] 

	|_| 	YES
|_| 	NO      

	Contact
(first and family name)
	Insert your text here

	Email[footnoteRef:2] [2:  Email address of the contact point at which communication related to the selection procedure is to be received.] 

	Insert your text here

	Telephone
	Insert your text here

	Banking Details

	Account Holder
	Insert your text here

	Bank Name
	Insert your text here

	Country of the Bank
	Insert your text here

	IBAN / Account Number
	Insert your text here

	BIC / SWIFT Code
	Insert your text here

	Currency 
	Insert your text here



hereby submit our bid and the following legal commitments. In submitting the bid, we accept the determinations of the tender documents.


A2.  General commitments
In submitting the bid, we declare that
a) we are aware that the tender and the award of this Service Contract is subject to the signing of the extension of the Main Contract with the European Commission; 
b) we have gone through and completed all the tender documents;
c) in preparing the bid, we adhered to the tender documents and accept the provisions set forth therein, giving full consideration to any amendments and follow-ups and using these provisions as basis for our bid;
d) we found the tender documents to be adequate and clear for the preparation of our bid and we agree with the tender documents and did not in any manner find the documents presented to us to be incomplete or inaccurate;
e) we hereby submit the commitments as required by the tender documents;
f) we have fully apprised ourselves of the scope of services/supplies/works and of all other price-forming factors needed to prepare the bid and found that all the information available was sufficient for a coherent calculation;
g) [bookmark: _Ref526931044]we have based our bid exclusively on our own price calculations and have not entered into any agreements that may be detrimental to the Contractor and in violation of the law, in breach of moral standards or in contempt of the principle of free, fair and credible competition, particularly with respect to pricing;
h) we are cognizant of the fact that, in the event of collusion or arrangements of a nature described by g), the contract will be withdrawn from the Contractor and we will be obliged to compensate for any loss incurred on account of any action on our part in contravention of this commitment;
i) mistakes and misjudgements are part of our business risk and shall be at our expense;
j) contractual performance cannot be contingent on the granting or extension of employment permits for foreign employees;
k) we consider ourselves bound by our bid until expiration of the award period;
l) we give our explicit consent to the disclosure of all data relevant for the bid review and the assessment of compliance with the selection criteria by the Contracting Authority to the third party contracted by the Contracting Authority for the purpose of bid-reviews and reviews of compliance with the selection criteria in the selection procedure and the collection of such data by the Contracting Authority for the purpose of bid-reviews and reviews of compliance with the selection criteria in the selection procedure;
m) we are also authorised to disclose the personal data of all the persons, employees, subcontractors and other third parties named by us in the selection procedure and we shall present such authorisation to disclose such data at the Contracting Authority's specific request; 
n) we undertake to provide any additional information needed for the evaluation of our bid if requested to do so;
o) we commit, in accordance with the determinations in the tender documents, to keep all knowledge obtained in the selection procedure and/or in performing the contract confidential unless the Contracting Authority releases us from such obligation in writing on a case-by-case basis; and
p) we are thus ready to assume without limitation the described services and to take full responsibility for these under the present circumstances.

A3.	  Specific Self-declaration
In submitting the bid, we declare that we
· comply with the selection criteria stipulated by the Contracting Authority in the present selection procedure and that there is no reason for exclusion, 
· are not in any of the exclusion situations listed in Article 136(1) of the EU Financial Regulation in the current version,
· are able to provide relevant proof with respect to the compliance with the selection criteria without undue delay upon request of the Contracting Authority,
· have the Authority or Membership in specific organisations for the implementation of the tendered services (suitability to pursue the professional activity) as required by the relevant legal provisions and
· have sufficient creditworthiness



A4. DECLARATION OF HONOUR
concerning the restrictive measures established by Council Regulation 833/2014 amended by Regulation (EU) 2022/576  (the “Regulations”) in view of Russia’s actions destabilising the situation in Ukraine
I/We are aware that according to the above-mentioned Sanctions, public contracts and concessions may not be awarded to persons or companies after April 9, 2022 that have a connection to Russia within the meaning of the above mentioned Regulations. This includes persons or companies acting directly as applicants, bidders or contractors as well as subcontractors and suppliers who are indirectly involved with more than ten percent of the order value.

I, We		…………………………………………………………………………………………………
(Name/Company)
therefore declare that
· I/we are not Russian citizens or natural or legal person(s), organization(s) or facility(s) established in Russia within the meaning of Art 5k Para 1 lit a) of the above mentioned Regulations,
· no Russian citizens or natural or legal persons, organizations or institutions established in Russia within the meaning of Art 5k Para 1 lit a) of the above mentioned Regulations directly or indirectly hold more than 50% of our company,
· I/we do not act/act on behalf of or on the instruction of one of the organizations named under Article 5k Paragraph 1 lit a) or b) of the above mentioned Regulations,
· In the event of an award, I/we do not use any suppliers who are to be regarded as organizations mentioned under Art 5k Para 1 lit a), b) or c) of the above mentioned Regulations and who account for more than 10% of the order value,
· I/we undertake to inform the Umweltbundesamt GmbH immediately and actively about new circumstances that potentially contradict the contents of this declaration issued by us,
· I/we undertake to provide all additional information required for an assessment of my/our company or our suppliers in accordance with the above mentioned Regulations without undue delay and within a reasonable period of time to be determined by the contracting authority (Note: a period of fourteen calendar days applies at least as appropriate). Evidence to be submitted is in particular proof of citizenship, an extract from the company register or an extract from a public register similar to the Austrian company register. All evidence must be submitted in German or English. A German or English translation has to be enclosed with foreign-language documents.
I/We acknowledge that the realization of one of the above facts or incorrect declarations or the lack of this self-declaration may lead to immediate exclusion from the award procedure and that a subsequent realization of one of the above facts or incorrect declarations after award of the contract for the Umweltbundesamt GmbH is an important reason for the immediate termination of the contract.

A5.  Voluntary Declaration
The bidder is free to declare additional relevant information regarding the fulfillment / partial fulfillment or non-fulfilment of the selection criteria.
	|_| 	YES
	|_| 	NO


If yes, we hereby specify as follows:






A6.  Financial Offer
Tenderers are requested to submit a financial offer giving an hourly rate excluding VAT in EURO for the requested task as well as the maximum total price in EURO. Travel expenses up to EUR 1.000 will be reimbursed separately according to project rules and upon submission of receipts.   
The tenderer has to indicate if the service is subject to VAT or indicate whether Reverse Charge applies (e.g. EU-countries). If the tenderer is VAT-exempt, an official confirmation of VAT-exemption must be submitted or it has to be stated giving the reason.

	Project Representative for Montenegro 
Max hours
	Hourly rate in EUR excl. VAT 
	Max. Total price in EUR 
(Jan 2026 – June 2026)
	Specification regarding VAT by the tenderer

	624
	
	
	



A7.  Annexes
The following annexes need to be provided
· CV
· References
The tenderer may include additional Annexes, as deemed necessary.




	Place, Date
	
	Name and Signature of a duly authorized representative
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